Transferable Skills Checklist 

This activity contains three lists of transferable skills: Mental, Social/Self-Management, and Physical. 
For the Mental Skills list, click on the checkbox next to the transferable skills you think you possess.
When you are finished, click on the Save Information button at the bottom of the page. This will take you to the next part of this activity. Click on the Cancel button if you want to quit this activity and return to the course without saving your answers. 

	My Transferable Skills

	Mental Skills

	Analyze data
	
	Gather information
	
	Schedule
	

	Anticipate problems
	
	Gather materials
	
	Program
	

	Assess situations
	
	Handle money
	
	Reduce costs
	

	Budget money
	
	Imagine solutions
	
	Remember information 
	

	Buy products/services
	
	Improvise
	
	Report information
	

	Calculate numbers
	
	Interpret data
	
	Research
	

	Chart information
	
	Inventory
	
	Resolve problems
	

	Check for accuracy
	
	Learn quickly
	
	Set goals/objectives
	

	Classify information
	
	Locate information
	
	Set up systems
	

	Compare data
	
	Log information
	
	Solve problems
	

	Compile statistics
	
	Make decisions
	
	Study
	

	Compute data
	
	Manage a business
	
	Transcribe
	

	Control costs
	
	Memorize information
	
	Troubleshoot
	

	Coordinate activities
	
	Organize data
	
	Use words correctly 
	

	Correspond with others
	
	Read reference books
	
	Write reports
	

	File records
	
	Record data
	
	
	

	Find information
	
	Retrieve information
	
	
	


Save Information 

Cancel
<Students can select as many items as they want. Save information in database.>
NEW PAGE

For the Social/Self-Management Skills list, click on the checkbox next to the transferable skills you think you possess.

When you are finished, click on the Save Information button at the bottom of the page. This will take you to the next part of this activity. Click on the Cancel button if you want to quit this activity and return to the course without saving your answers. 

	My Transferable Skills

	Social/Self-Management Skills

	Advise people
	
	Give information
	
	Nurse
	

	Bargain/barter
	
	Guide/lead
	
	Nurture
	

	Be honest
	
	Handle complaints
	
	Persuade others
	

	Be prompt
	
	Help people
	
	Question others
	

	Be responsible
	
	Inform people
	
	Support others
	

	Confront others
	
	Interview people
	
	Take instructions
	

	Contact others
	
	Listen
	
	Tutor
	

	Delegate
	
	Explain
	
	Understand
	

	Encourage
	
	Manage people
	
	Unite people
	

	Entertain
	
	Mediate problems
	
	Visit
	

	Converse with others
	
	Meet the public
	
	Volunteer
	

	Follow directions
	
	Mentor others
	
	Work quickly
	

	Follow through
	
	Motivate others
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<Students can select as many items as they want. Save information in database.>
NEW PAGE 

For the Physical Skills list, click on the checkbox next to the transferable skills you think you possess.

When you are finished, click on the Save Information button at the bottom of the page. This will take you to the next part of this activity. Click on the Cancel button if you want to quit this activity and return to the course without saving your answers. 

	My Transferable Skills

	Physical Skills

	Build things
	
	Inspect products
	
	Replace
	

	Assemble products
	
	Install
	
	Service equipment
	

	Construct buildings
	
	Lift (heavy)
	
	Set up equipment
	

	Deliver things
	
	Lift (moderate)
	
	Sew
	

	Demonstrate
	
	Operate equipment
	
	Shape/mold
	

	Design
	
	Paint
	
	Sketch
	

	Do precision work
	
	Plant
	
	Sort
	

	Drive
	
	Print
	
	Tend equipment
	

	Draft
	
	Process materials
	
	Test
	

	Enforce
	
	Provide maintenance
	
	Type
	

	Fix/repair
	
	Protect property
	
	Use eye/hand coordination 
	

	Gather materials
	
	Make/create
	
	
	

	Illustrate
	
	Repair
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<Students can select as many items as they want. Save information in database.>
NEW PAGE 

Now that you have identified transferable skills that you possess, select up to 10 transferable skills that you might like to use in your next job. 
When you are finished, click on the Save and Add to Workbook button at the bottom of the page. This will take you to the next part of this activity. Click on the Cancel button if you want to quit this activity and return to the course without saving your answers. 

	Transferable Skills I Would Like To Use 
	

	Mental Skills
	Yes

	First item checked
	

	Second item checked
	

	Third item checked
	

	Fourth item checked
	

	Etc….
	

	Social/Self-Management Skills
	Yes

	First item checked
	

	Second item checked
	

	Third item checked
	

	Fourth item checked
	

	Etc….
	

	Physical Skills
	Yes

	First item checked
	

	Second item checked
	

	Third item checked
	

	Fourth item checked
	

	Etc….
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 <Retrieve items students selected in previous pages. Students can select up to 10 items. Information should display in Workbook under “Transferable Skills I Would Like To Use”. This list should display after “My Technical Skills.” List should not be numbered.>
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