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Click on the link below to see a brief introduction to the “Aptitudes and Skills” chapter.

Video: Intro to Aptitudes and Skills 

Video Script

How do you know what kind of job you will be good at?  This can be a difficult question to answer.  Identifying your aptitudes and skills can help you answer it. You probably already have aptitudes and skills that you could use in a job.  

In this chapter you will:

· Identify your aptitudes, your potential to learn skills that you do not yet have

· Identify your interest in four major areas of skills—data, people, ideas and things
· List your technical skills 

· Determine skills you have that can transfer to new jobs

If the video does not run smoothly on your computer use the slideshow version.
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Your aptitudes are your potential to learn a skill that you do not yet have.   If you have the aptitude for learning a skill and are given the chance to learn it, usually you are motivated to learn the skill. 

This next slideshow gives an example of how knowing your aptitude for a skill can help you choose a career.

Slideshow: Does Jay Have the Aptitude? [Chap3flash_scripts]
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There are many different types of aptitudes. This next slideshow gives you information about some of them. 

Slideshow: Different Aptitudes [Chap3flash_scripts]
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Name, you can find out about your aptitudes by looking at your past successes.  How well did you do in your high school math classes? How well did you do in English class? What types of  volunteer and community work have you done? 

You also can get a sense of your aptitude by thinking about hobbies and activities that you are good at and enjoy. This next activity shows how some hobbies require a specific aptitude.  

Drag-Drop: Aptitudes and Your Hobbies  [Chap3act_hobbies]
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Name, now you know something about aptitudes.  Click on the link to this next activity to explore your own aptitudes. This information will be saved in your Workbook.

Workbook:  Identify Your Aptitudes [Chap3act_aptitudes]
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In the last activity you identified aptitudes that you like to use. These are ones you might like to explore further. You should consider choosing a career that lets you use aptitudes that you enjoy and have been successful using in the past. 

You also identified aptitudes that you prefer to use, but you have not been successful using in the past.  Maybe this is because you did not have opportunities to learn to use them. You might need education or training to gain this experience. Then you will have a better chance of using these aptitudes successfully in a job. 

In this next activity, take a minute to review your two lists of aptitudes.  This information will be helpful as you explore career options.

Workbook: Review Your Aptitudes [Chap3act_review]
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Name, there is another way of thinking about the kind of work you might be good at and interested in.  Consider the type of skills you currently have. You might have learned your skills during previous work experiences.  Or you might have learned them at school, through your hobbies and activities, and just through living your life. Figuring out what type of skills you have is very important. 

Take some time to think about some of the skills you already possess by writing in your Journal.

Journal: I’m Good At  [Chap3act_journal]

Page 8

When you look at your skills, it is important to think about skills you would like to use. You may have used some of these skills in the past. Some may be ones you have not used a lot, but are interested in developing in the future. Having an interest in certain types of skills suggests you are interested in a particular area of work. 

Jobs mostly involve working with data, people, ideas or things. This next slideshow shows  examples of people who found jobs that let them use skills that they enjoy. 

Slideshow: Using Skills You Like  [Chap3flash_scripts]
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In this next activity you will think about how you feel about using your skills to work with data, people, ideas, and things. This information will be saved in your Workbook.

Workbook: Data, People, Ideas, or Things  [Chap3act_skills]

There are different types of skills.  In the next few pages, you will learn about two types: technical skills and transferable skills.
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Technical skills are skills used to do a specific job. They usually require some advanced training.  They may also require some type of internship or apprenticeship. These skills don’t usually transfer to other types of jobs.  However, they are important when you are looking for certain types of work. Once you choose a particular job or career, you might need to get some specialized education and training if that job requires technical skills. 
This next slideshow shows some examples of technical skills and the different ways they can be obtained.

Slideshow: Examples of Technical Skills [Chap3flash_scripts]
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Name, based on your past work or training experiences, you might already have some technical skills. It is important to identify these skills.  You should keep them in mind as you are choosing your career plan. In this next activity, you will list the technical skills that you already possess and add them to your Workbook. 

Workbook: Identify Your Technical Skills  [Chap3act_techskills]
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Transferable skills are skills that can be used in many jobs, regardless of the type of work. They are common skills.  You can shift them from job to job without much effort on your part or training from an employer.

Name, it is important to identify your transferable skills as you develop your career plan. You may already possess skills that you need to do the job that you want.  In this next activity you will identify some of the transferable skills that you have. As you do this, do not overlook the skills you’ve gained from everyday living. Most people forget that you develop skills in everything that you do. This information will be saved in your Workbook.
Workbook: Transferable Skills Checklist [Chap3act_transfer]
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This next activity will help you see how transferable skills you already have can fit into a new job situation.  You will be going to the Discussion Board for this activity. When you are in the Discussion Board, take time to look at your classmates’ answers.

Discussion Board: New Job, Old Skills [Chap3act_journal]
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Congratulations, name! You have just completed the “Aptitudes and Skills” chapter. Click on the link below to see a brief summary. 

Video: Summing up Aptitudes and Skills

Video Script 

Congratulations! You have just completed the Aptitudes and Skills chapter. You have identified aptitudes and skills that you already possess and may be able to use in a job.  

The work you have done in this chapter is important. You will want to use this information about yourself when you begin exploring career options. If you can find a job that uses your skills and aptitudes, you are more likely to be happy and successful.

If the video does not run smoothly on your computer use the slideshow version.
If you would like to review the topics covered in this chapter and/or write down things you want to remember, go to page 4 in your Manual.

You are now ready to continue to the next chapter. To mark this chapter complete and return to the Learning Center, click complete.   To simply return to the Learning Center, click review later.
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You can also measure your aptitude by taking a test like the Armed Services Vocational Battery (ASVAB) or the General Aptitude Test Battery (GATB). Check with your facilitator if you are interested in taking one of these tests. To see a sample on the U.S. Army website, click on ASVAB (http://www.goarmy.com/util/asvab1.htm).
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If you wish, spend some more time thinking about data, people, ideas or things by writing in your Journal. You might want to write about which you prefer working with or experiences you have had in one or more of your previous jobs. To start, click on Data, People, Ideas or Things Used in Prior Jobs . [Chap3act_journal]

Quotes
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“He is able who thinks he is able.” ~Buddah
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“You have to have confidence in your ability, and then be tough enough to follow through.”

- Rosalynn Carter

Chap3_Storyboard.doc
5/4/2004
6

