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Chapter 3: Does Jay Have the Aptitude?

The local grocery store needs a new bookkeeper. Jay would like to apply for this job.  But, he has no experience working as a bookkeeper or doing bookkeeping tasks. 

How can he tell if he will be successful if he tries it? 

One thing he can do is look at his aptitude for learning this job. Bookkeeping requires working with numbers. 

If Jay has an aptitude for math, he probably will be successful learning the skill of bookkeeping. 

You have just completed Does Jay Have the Aptitude. To return to the course, click on Close.

Chapter 3: Using Skills You Like

When deciding a career, it may be helpful to know if you like to work with data, people, ideas, or things.  

For example, Lupe always got an A in Gym.  Cindy always flunked!  All she wanted to do was talk.  

Now they are both working at the telephone company doing different jobs.  

Who do you think likes to work with people and be an operator?  Cindy

 Who do you think likes to work with things and be an installer?  Lupe

Berniece and Barbara are sisters. Berniece likes to cut out recipes and file them. Barbara makes patterns and designs her own clothes. 

Now they are both working at a department store. 

Which sister do you think likes to work with data as a file clerk? Berniece

Which sister do you think likes to work with ideas and write advertisements? Barbara 

You have just completed Using Skills You Like. To return to the course, click on Close.

Chapter 3: Examples of Technical Skills

There are several ways you can obtain technical skills. Some of the most common ways are through high school and college courses, trade schools, and on-the-job training. 

For example, Enrique took several classes on auto repair in high school. He now has technical skills that he can use in an auto repair shop.

Sheila went to college and earned a two-year degree in nursing. She now has technical skills that she can use for a job in nursing at a hospital or clinic.

Even though she had no banking skills, Alicia got a job at a local bank. During the first few weeks that she worked there, she received training on how to be a bank teller.

You have just completed Examples of Technical Skills. To return to the course, click on Close.

Chapter 3: Different Aptitudes

This slideshow is totally controlled by you. To start a slideshow and learn more about an aptitude, click on the picture representing that aptitude. When you are finished, click on Close to return to the course.

Intelligence

People with the aptitude for intelligence like to concentrate and use their mind on their job. They like to think, investigate, plan, sort, and evaluate.

Verbal Proficiency

People with the aptitude for verbal proficiency like to use words on their job. They like to read, write, speak, listen, instruct, and motivate.

Numerical Proficiency

People with the aptitude for numerical proficiency like to use numbers on their job. They like to measure, compute, keep books, budget, and analyze.

Form/Space Awareness

People with the aptitude for form and space awareness like to use their “mind’s eye” for visualization. They can tell ahead of time how things will look. They like to visualize lines on a flat surface or in three dimensions and compare, lines, figures, spaces, and shadings.

Clerical Perception

People with the aptitude for clerical perception like to use their eyes to check words and numbers. They like to proofread, catch errors, see slight differences, and check accuracy.

Color Sense

People with the aptitude for color sense like to fill their eyes with color. They like to choose colors, remember colors, use colors, blend colors, and match colors.

Finger/Hand Agility

People with the aptitude for finger and hand agility like to use fingers and hands on their job. They like to make, move, assemble, repair, and operate.

Body Coordination

People with the aptitude for body coordination like to use their whole body on their job. They like to carry, lift, move, balance, and coordinate.
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