Activity: facts for your resume 
Think about your previous jobs. How are you going to get the information you need for your resume? Use this form to begin planning how you will do this. 

When you are finished, click on the Save Information button at the bottom of the page. This will take you to the second part of this activity. Click on the Cancel button if you want to quit this activity and return to the course without saving your answers.
	Previous Job #1

	<textbox – 75 characters>


How do I get facts about this job for my resume? 

	<textbox – 500 characters>


	Previous Job #2

	<textbox – 75 characters>


How do I get facts about this job for my resume? 

	<textbox – 500 characters>


	Previous Job #3

	<textbox – 75 characters>


How do I get facts about this job for my resume? 

	<textbox – 500 characters>


Save Information
Cancel

<Students do not need to complete all of these but should complete at least one.>

Think about your education. How are you going to get the information you need for your resume? Use this form to begin planning how you will do this. 

When you are finished, click on the Save and Add to Workbook button at the bottom of the page. Click on the Cancel button if you want to quit this activity and return to the course without saving your answers.

	School #1

	<textbox – 75 characters>


How do I get facts about this school for my resume?
	<textbox –500 characters>


	School #2

	<textbox – 75 characters>


How do I get facts about this school for my resume?
	<textbox –500 characters>


<Students do not need to complete all of these but should complete at least one. This should be saved and displayed in workbook under “Facts For My Resume”.
Should display in Workbook
Facts For My Resume

Employment History 

Job 1: XXXXXXXXXXXXXXXXXXXXXXXX

Plan For Getting Facts: XXXXXXXXXXX 
Education

School 1: XXXXXXXXXXXXXXXXXXXX

Plan For Getting Facts: XXXXXXXXXXX
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