activity: email your resume
To complete this activity you will need:

· A copy of your resume on a diskette. If you do not have a resume yet, use another file. 

· Your facilitator’s email address. You can get this by clicking on the Facilitator link in the left-hand navigation of the Critical Choices course.

Follow the steps below to complete this activity.  

1. Open your email program.

2. Create a new email to send to your facilitator. In the Subject line, put “My Resume.” 
3. Write a short message to your facilitator. Explain that you are doing this as part of the Critical Choices course.

4. Your email program should have a feature that lets you attach a file. Attach a copy of your resume or the file you want to send. (If you do not know how to do this, ask the support person in your computer lab or email your facilitator for help.)
5. Send your email. Your facilitator will send you a reply letting you know if you have done this correctly.

6. When you are finished, click on the Return to Course button at the bottom of the page.
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