job search plan
Week: ____________________________

Objectives For This Week










New Phone Contacts:
Number Planned __________
Actual Number ___________
Letters Mailed:
Number Planned __________
Actual Number ___________

Interviews:
Number Planned __________
Actual Number ___________

Resumes w/ Cover Letters: 
Number Planned __________
Actual Number ___________

Thank-you Notes:
Number Planned __________
Actual Number ___________
Appointments Made:
Number Planned __________
Actual Number ___________


Hours Researching:
Number Planned __________
Actual Number ___________

This week I will contact:
1. ________________________________________

2. ________________________________________
3. ________________________________________

4. ________________________________________

5. ________________________________________
6. ________________________________________

7. ________________________________________

8. ________________________________________

9. ________________________________________

10. ________________________________________

11. ________________________________________

12. ________________________________________

13. ________________________________________

14. ________________________________________

15. ________________________________________

Contact Results
Company Name: _______________________________________________________________

Address: ______________________________________________________________________

Telephone Number: ____________________________ Website: _________________________ Contact Person and Title:_________________________________________________________
Initial Contact (Date):____________________________________________________________

How Contacted:  _____ Phone ____ Email ______ Letter  ______ In Person
Reply Received: ___________________________  Follow-up (Date): _____________________

Interview (Date): _________________  Thank-you Letter Sent (Date): ____________________ Comments: ___________________________________________________________________

Company Name: _______________________________________________________________

Address: ______________________________________________________________________

Telephone Number: ____________________________ Website: _________________________ Contact Person and Title:_________________________________________________________

Initial Contact (Date):____________________________________________________________

How Contacted:  _____ Phone ____ Email ______ Letter  ______ In Person

Reply Received: ___________________________  Follow-up (Date): _____________________

Interview (Date): _________________  Thank-you Letter Sent (Date): ____________________ Comments: ___________________________________________________________________

Company Name: _______________________________________________________________

Address: ______________________________________________________________________

Telephone Number: ____________________________ Website: _________________________ Contact Person and Title:_________________________________________________________

Initial Contact (Date):____________________________________________________________

How Contacted:  _____ Phone ____ Email ______ Letter  ______ In Person

Reply Received: ___________________________  Follow-up (Date): _____________________

Interview (Date): _________________  Thank-you Letter Sent (Date): ____________________ Comments: ___________________________________________________________________
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