practice finding employer information

Use the Internet to look up information about one of the companies on your Prospect List.  As you look at the site, complete as much of this worksheet as you can.

1. Company Name:
_______________________________________________________ 

2. Website:
_______________________________________________________

3. Address:
_______________________________________________________

4. Phone Number
_______________________________________________________

5. Person to Contact: _______________________________________________________

6. What does the company do?_______________________________________________

_________________________________________________________________________

7. What types of jobs do they have that I might want to do?_________________________

_________________________________________________________________________

8. What type of benefits do they offer?_________________________________________

_________________________________________________________________________

9. Are there any job openings now? If so, what are they?___________________________

_________________________________________________________________________

10. Are there any special instructions for people applying for a job? ___________________

_________________________________________________________________________

11. Is there a job application available on the website? _____________________________

_________________________________________________________________________

12. Can I send a resume and/or application to them via email? _______________________

Other Information: __________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________
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