develop a prospect list

My Prospect List

1. _______________________________

2. _______________________________

3. _______________________________

4. _______________________________

5. _______________________________

Directions for using the career onestop Website:

Use these directions to identify five possible employers for your prospect list.

1. Go to the Career OneStop website http://www.careeronestop.org). 

2. Click on the link Locate Potential Employers.

3. In this activity, you will be searching for jobs by occupation. Click on the big blue area that says Occupation. 

4. Select the state you live in and click on the Search button.

5. You can search for potential employers by Job Families or by using a Keyword Search.

a. Job Families are another word for Career Areas. If you want, select the Job Family that matches the Career Area related to your career goal and click on the Search button. You may be asked to narrow your search more by selecting a category within your Career Area.

b. If you are confident about the title of the job you want, you can type that word in the Keyword Search and click on the Search button. 

6. Identify an Industry you want to work in and the geographic region that you live in.  Once you have selected these, click on the Search button.

7. Identify up to five cities near where you live. Notice that there is a number next to each of the cities. This indicates the number of potential employers in that city. You want to select cities that are nearby but you also want to select cities with the most potential employers. Click on the Search button.

8. You may need to select an industry. Do this and click on the Search button.

9. You should now have a list of potential employers. You can click on each of these to get more information. Check some of these and write down any that look interesting to you. If they have a website, you may want to include the website address in your list.

10. If you don’t get a lot of good possibilities, click on our browser “Back” button a few times and try putting in other information. 

You can do as many different searches as you want to find potential employers!
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