write a career goal

Step 1: Define your desires

You are trying to develop a career goal for the next 1-5 years. Think about what outcome you want. One outcome might be to get a job as fast as possible. Another outcome might be to make as much money as possible even if you are working at a job you don’t like very much. Another outcome might be to have a degree or to complete a training program.  Write down what you want here.

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Step 2: Assess yourself

You have three types of information in your Workbook: Personal, Occupational, and Financial. You can use this information to help you write your goal statement. Look in your Workbook. Write down the things that will affect your decision.

Personal: (values, aptitudes, skills) _________________________________________________

_____________________________________________________________________________

Occupational (Career Areas): _____________________________________________________

Financial (Minimum Salary Requirements): __________________________________________

Step 3:  Gather information 

Write down jobs that interest you. For each job, also write down the additional education or training you will need and any other information about that job that might affect your decision.
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________

Step 4:  List alternatives and predict outcomes  

You have identified different jobs that interest you. For each job, write down reasons for and against making this choice.  

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Step 5: Make your choice

Select the choice that is the best fit for you. Be sure that you make a choice that is in line with your values and your priorities.  

Step 6: Take action

The first action step you are going to take is write your career goal here. Make sure you write it as a SMART goal. Think about specifically what you will need to do. Think about how you will measure your goal achievement, what actions you need to take, whether your goal is realistic and what time and resources are needed to accomplish this goal.
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

Step 7: Review your decision

It is important to get information and advice from other people when you make big decisions. Your Facilitator will be reviewing your career goal and providing you feedback. However, you also should review your career goal often as you work toward achieving it. You may learn new things that make you want to change it.
chap10man_career_goal
11/20/2003
2

